
Last Revised 12/2020 

CITY OF MONONA: ZONING AND CONDITIONAL USE PERMIT 
APPLICATION FORM 
It is the responsibility of the applicant to contact the City Planner at (608) 222-2525 or 
dplowman@ci.monona.wi.us prior to application submittal to discuss the process.  Please note that your 
application will not be put on the agenda until all materials are received by the City Planning office.  

APPLICANT INFORMATION: 

Name:  Company:  

Phone Number:  Email:  

Mailing Address:  

 
APPLICANT WILL BE REPRESENTED BY:  N/A 

Name:  Company:  

Phone Number:  Email:  

Mailing Address:  
 

APPLICATION PROCEDURES: 
  Create a letter or memo stating your request and reasons why the request should be reviewed and 

considered for approval. Include a description of items including: the current and proposed business, hours of 
operation, number of employees, number of anticipated visitors per day, number of parking stalls, how and 
where deliveries are made, the modifications or additions to be made to the property, etc.  

  List the name, address, and phone number of the Owner, Developer, Firm and Individual at that firm who 
prepared the plans. Owner authorization must be provided for tenants or lessees.  

  Provide project plans labeled with scale, north arrow, adjacent street names, and dates on which plans were 
prepared or revised.  Text must be readable (min. size 10 font). It is recommended plans be prepared by a 
professional engineer, architect, etc.  

 Printed and PDF copies of all materials must be received by the City Planning office before the item is 
scheduled for a meeting. 

 Please submit 10 copies of all plans with any changes suggested by department heads on 11” x 17” size 
paper or larger two weeks prior to the meeting (date of meeting requested ____________).  

 Note: For applications with noticing requirements, copies are due 4 weeks prior to the meeting. 
  The applicant or representative of the applicant shall be present at the Plan Commission meeting or the 

application may not be considered. 
  The applicable permit fee of $___________ is due at the time of plan submittal. 

Below Space for Office Use 
Date Approved:   Permit Number:  

Approved By:  

PROPERTY INFORMATION: 
Property 
Address: 

 Landmark Property:  � Yes � No 

Owner 
Name: 

 Owner’s 
Address: 

 

Current Zoning:  Existing Property 
Use: 

 

 Monona Oaks Community Church,Inc.  NA
608-222-2828 connect@mononaoaks.org
6200  Monona Dr.

David Berner  member of MOCC,Inc.
608-332-7603 david.berner73@gmail.com
610 Whitehall Dr., Madison

6200 Monona Dr.
MOCC,Inc. 6200 Monona Dr.

Government/Institutional  Religous

✔ ✔

✔
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CITY OF MONONA: PLAN COMMISSION ZONING PERMIT CHECKLIST 
Not all checklist items may be required for all permit applications. To determine what checklist items are necessary for 
your application, please speak to the City Planner at (608) 222-2525 or dplowman@ci.monona.wi.us.  
 

 

Site Plan: (include 10 copies at a scale of 1”=20’ or 1”=40’, with all text being readable) 
� Indicate property boundaries, existing/new structures, parking, building location with front yard, side yard & rear yard 

setbacks. 
� Location of neighboring buildings.  
� Total area of the site, square footage of buildings, square footage or % of paved surface, square footage or % of green 

space. 
� Location of existing & proposed driveways, curb-cuts, sidewalks, loading & delivery areas, fire hydrants, etc. 
� Locations of existing and proposed sanity sewer, storm sewer, water mains, proposed or existing easements.  
� Parking lot layout indicating size and quantity of spaces, dimensions of drive aisles, handicapped stall locations. 
� Location, type, height and materials of existing and proposed fences or walls. 
 

Building Plans: (include 10 copies at a scale of 1/8”= 1’, with all text being readable) 
� Building floor plan with dimensions. 
� Detailed building elevations of all sides of the proposed building(s). 
� Elevations must indicate the type & location of the exterior materials to be used & the proposed color scheme.  
� Locate exterior lighting, locations for wall signage, awnings, or other exterior features. 
� Indicate location of all HVAC units or other mechanicals and your proposal for screening.  
� Present actual samples of materials and colors proposed for all exterior materials to the Plan Commission. 
 

Landscaping Plan: (include 10 copies at a scale of 1”=20’ or 1”=40’, with all text being readable) 
� Indicate size, quantity, type and common name of all existing and proposed trees, shrubbery, perennials, and other 

landscaping. 
� Indicate the use of large scale planters, solutions for foundation plantings, and landscaping for parking islands.  
� Describe the screening proposed for outdoor storage areas, parking, etc. 
� Include the vision triangle area on plans to show the required lines of sight where driveways meet streets.  
� Location of berms, fences with details and materials used, and any non-plant features proposed.  
� Indicate exterior seating areas, bicycle racks, etc. along with manufacturer photos, materials and colors used.  
 

Signage Plan & Completed Permit Form: (include 10 copies with all text being readable) 
� Indicate location of proposed and existing site and landscape signage on an overall site plan (at 1” = 20’ scale) including 

drive locations.  
� Show proposed size & height of signs and signage elements, specific typestyle and all graphic elements to be used.  
� Illustrate materials and colors used to fabricate signs.  
� Shopping centers/buildings with leased space shall develop a comprehensive signage plan. 
 
The applicant agrees to reimburse the City of Monona for professional site plan review fees associated with this 
application. This includes (but is not limited to) review of submitted stormwater (including stormwater management 
plans), erosion control and traffic circulation documents. The City may either ask for payment in form of escrow, or 
invoice upon project completion. Information on billing rates for the City’s Consulting Engineer are available on request. 
 
Please note that additional permits may be required. These include, but are not limited to, stormwater utility, erosion 
control and stormwater management, and right of way permits. 
 
Property Accessibility for Site Review: 
By signing below, the applicant hereby grants the Plan Commission members and City Staff access to the property in 
question, in the event that a site visit is deemed necessary for the zoning permit review process.  
 

 
 
Applicant Signature  _______________________________________  Date ___________________ 

✔



TO:  City of Monona Plan Commission 

COPY:  Doug Plowman, City Planner 

Monte Knetter, Headmaster – Charis Classical Academy 

SUBJECT: Zoning and Conditional Use permit application 

DATE:  May 9th, 2022 

 

Monona Oaks Community Church, Inc. located at 6200 Monona Dr. (MOCC) in 

partnership with Charis Classical Academy (Charis) submits a Zoning and 

Conditional Use Permit Application with supporting materials for review and 

consideration to the Plan Commission. 

Background 

 MOCC and Charis began their partnership by lease agreement the fall of 

2012 for the operation of a school with 18 students. 

 The Plan Commission approved a Conditional Use Permit March 12th, 2012, 

that allowed for the operation of Charis at MOCC with 5 conditions. 

(attached) 

 Charis is a Christian Community of parents that home school their children 

and collaborate and support each other based on a classical education 

model. 

 Students attend the School on Monday, Wednesday and Friday’s and are at 

home on Tuesday and Thursday’s.  

 As per the requirements of the Fire Chief, Charis does not operate at MOCC 

on Fridays with classes at another location in the Madison area. 

 Due to student growth, Charis moved to Door Creek Church beginning the 

2017-18 School yr.  

 Due to COVID concerns, Door Creek Church terminated their lease two 

weeks before the 2020-21 school yr. was to begin. 

 MOCC welcomed Charis back for the 2020-21 school yr. for K-4 grades only, 

with other grades located in two other Church’s in the Madison area. 

 



 In the fall of 2021, MOCC and Charis agreed to hire Sketchworks 

Architecture and 1848 construction to perform a study to explore design 

build options and cost estimates to renovate the existing spaces that would 

provide improved mutually beneficial spaces for the school and the Church.  

 Upon evaluating the results of the study and discussions with the MOCC 

building team and leadership, Charis determined that it would be in the 

best interests of both the Church and the School to withdraw from the 

building project. 

 Charis is consequently exploring other options and now prefers to purchase 

a building they can own that will accommodate all their space needs and 

allow for growth in the future.  

 While Charis seeks other building option, they seek to extend their lease 

with MOCC for one more School yr. 

 MOCC and Charis has administered the school operations within the 

conditions of the Conditional Use Permit approved by the Plan Commission 

on March 12th, 2012, and issued by Zoning Administrator Paul Kachelmeier 

March 16th, 2012, except and until the current school yr. with student 

enrollment now at 100 students. 

Conditional Use Permit Application 

 Because student population of grades K-4 has exceeded 65 and is 

anticipated to be about 100 this next School year, under the guidance of 

the City Planner, MOCC and Charis submit the attached Conditional Use 

Permit Application for your review and consideration. 

 In response to the Fire Chief’s request, Sketchworks Architect, Brad Koning 

calculated capacity of the existing building spaces as follows: lower level – 

342, upper level – 372, total existing = 714. (See attached) 

 Charis existing usage. (See attached) 

 Traffic flow for drop-off and pick-up on Monday and Wednesday. (See 

attached) 

 

 

 



Summary 

 The MOCC campus has capacity to accommodate the current needs of 

Charis School both internally and externally. 

 Drop-off and Pick-up is managed efficiently, and we have not received any 

complaints by the neighbors. 

 MOCC and Charis have administered the school operations within the 

requirements of Chief Sullivan within the Conditional Use Permit issued in 

2012, and we believe we can continue within said Fire Safety requirements 

for the next School year. 

 

Sincerely, 

 

Dave Berner 

MOCC & Charis Representative 

 

 

 

 

  




